
NOTARY PUBLICS
Before notarizing any  assignment  on  titles,  the 
seller is required by law to enter all  information, or 
you can complete it for them, before it is signed and 
notarized.

WHEN YOU BUY A CAR
Never  make  any  alterations  or  erasures  on  a 
Certificate of Title. If this is done, the title becomes 
null and void and a replacement title will have to be 
obtained. Do not fill in any part of the assignment or 
application on the reverse side of the title unless it is 
done in the presence of a Notary Public or other duly 
authorized  officer  with  power  to  administer  oaths. 
All signatures must be notarized.

If two names are to appear on the title, both 
signatures  are  required  for  all  transactions  in  the 
State of Ohio.

It  is  required  that  a  State  I.D.  or  Ohio 
Driver's License be presented at the time of transfer.

Your title must be procured within 30 days 
after the assignment or you will be subject to a $5.00 
late fee.

Always  check  the  Serial  Number  on  the 
vehicle and make sure it corresponds with the serial 
number on your Certificate of Title.

A federal odometer statement is required for 
vehicles less than 10 years old on gold titles.

WHEN YOU SELL A CAR
Do not execute the assignment on the reverse side of 
the Title until a bona fide sale has been made. Seller 
is  required  by  law  to  enter  all  information, 
including  the  true  selling  price,  odometer  reading 
and purchasers name. Initials or "nicknames" are not 
acceptable. Use full legal name.

DUPLICATE TITLES
If original title is lost, stolen or destroyed, you may 
obtain  a  Duplicate  Title.  If,  after  issuance  of 
Duplicate,  the  original  is  recovered,  the  original 
must be returned to the Title Office for cancellation. 
Bring  your  registration,  or  year,  make,  and  serial 
number in when applying.

TRAILERS
A Title is not required on any utility trailer weighing 
less than 4,000 pounds. To obtain license plates, get 
a  weight  card  from  a  license  bureau  and  have  it 
weighed.

MOTOR HOMES-TRAVEL TRAILER TRUCK 
CAMPER
All are required to be titled. To convert a van to a 
motor home or after installation of a camping unit on 
your  pick-up  truck,  you  must  record  the  "body 
change" with your Clerk of Courts.  Both titles for 
the  truck  camper  and  pick-up  truck  must  be 
presented to issue a new title.

MANUFACTURED HOMES
The owner of a mfg. home is required to obtain a 
title. All mfg. home titles must have a "tax approval 
stamp" from the County Treasurer's office where the 
mfg.  home  is  located  before  transferring.  The 
transfer is done in the same manner as motor vehicle 
titles. They are issued in the County of residence of 
the owner.

OUT OF STATE VEHICLE INSPECTION
Any vehicle transferred from out of state to an Ohio 
title must be physically inspected by an authorized 
new car dealer in Ohio or any Deputy Registrar. The 
customer pays $1.50 fee to the Inspector and $1.50 
at the Title Office,

POWER OF ATTORNEY
No person can sign for you without a notarized Power 
of Attorney form. This POA is attached to our files 
and becomes a part thereof.

MINOR CONSENT FORM
Minor  consent  form  is  required  to  be  signed  by  a 
parent or legal guardian for anyone under 18 years of 
age  titling  a  vehicle  in  their  name.  These  are 
completed in the title office only. I.D.'s are required.

SALES TAX
Section 4505.06 ORC requires  Ohio sales tax to be 
paid to the Clerk of Courts when an application for a 
Title  is  presented.  A  Use  Tax  must  be  paid  by  a 
resident of Ohio when he purchases a vehicle outside 
the State of Ohio. If tax has been paid out of state at 
the time of purchase, the customer must furnish proof 
of  payment  with  a  bill  of  sale/receipt.  If  there  is  a 
difference  in  the  tax,  only  that  amount  is  due  and 
collected.

SEC.AGREEMENT/MORTGAGE PAPER
The Security Agreement is required on all titles that 
need a lien noted on them.  The Sec. Agreement is the 
loan paper that you signed agreeing to make payments 
to the lender.

JUNK VEHICLES
When you dismantle, destroy or change the character 
of your automobile so that it no longer is a complete 
vehicle, you must surrender your Title to the Clerk of 
Courts for cancellation.


